CHA/P Application for Certification Checklist


CHA/P Initial Application

· Application for Initial CHA/P Certification, Form 99-01 (Revised 01/13/13).

· Attach current copy of ETT or EMT certificate.

· Applying as a CHA I – IV:  Attach a copy of letter or certificate with location of CHAP Training Center and date session completed for the level of certification for which you are applying. Write in the date all components of field training completed (see page 2 of application) for level applying for.
· Applying as a CHP:  Attach current copy of CHP credential (letter or certificate issued from CHAP Training Center, certificate is valid for 6 years). 
· Attach Continuing Education Log if two years has passed since last Session training. 

CHA/P Renewal Application and Renewal/Change in Level Application

· Application for CHA/P Change in Level/Renewal, Form 00-02 (Revised 01/13/13).

· If there are lapses in employment greater than 180 consecutive days since last certification, documentation of re-entry evaluation will be required (see line 16 of CHA/P Change in Level/Renewal application). No re-entry evaluation will be required if a Session Training or CHP credentialing was completed in the past 2 years. 

· Attach current copy of ETT or EMT certificate.

· Applying as a CHP:  Attach current copy of CHP credential (letter or certificate issued from CHAP Training Center, certificate is valid for 6 years).

· Applying as a CHA I – IV:  Attach a copy of letter or certificate with location of CHAP Training Center and date session completed for the level of certification for which you are applying. Write in the date all components of field training completed (see page 2 of application) for level applying for.
· Attach CHA/P CE Log, Form 00-03, or your employers form, with a list of all continuing education completed in the past 2 years prior to renewal of certification. Must have 48 contact hours of continuing education approved by the Board during the concluding two-year certification period. No more than 24 contact hours must be regarding emergency care. Make sure all dates, topics and sponsors are clearly stated on the form or list.  

CHA/P Upgrade Application (Change in Level of Certification Within Two-Year CHAPCB Certification Period)

· Application for CHA/P Change in Level of Certification Within Certification Period, Form 10-04 (10/10/11).

· Attach current copy of ETT or EMT certificate.

· Applying to Upgrade as a CHP:  Attach current copy of CHP credential (letter or certificate issued from CHAP Training Center, certificate is valid for 6 years).

· Applying to Upgrade as a CHA II, CHA III, or CHA IV:  Attach a copy of letter or certificate with location of CHAP Training Center and date session completed for the level of certification for which you are applying. Write in the date all components of field training completed (see page 1 of application) for level applying for.
· No application fee required for upgrades within the two year CHAPCB certification period. 
· A CE log is not required. 

For ALL applications - Each signature line of application must be signed and dated after all training components are completed. Electronic signatures will be accepted by not typed in signatures. 
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